
  

 

 
 

 

 

 

  

2017 

 
TradeUnipoint.com 

Back End Manual 

(Operator) 
 
 

 

TradeUnipoint.com is a Website offering the public superb  

self-catering holiday accommodation on a Rental basis. 

Our slogan at TradeUnipoint.com is ‘Make Holiday Memories’, 

and we truly abide by this slogan, to ensure all clients enjoy a 

well-deserved holiday and build unforgettable memories with 

loved ones. 

Our members get to enjoy first-class holiday breakaways to 

some of South Africa’s favorite destinations, as well as places 

outside of SA like Mozambique, Botswana and Kenya. 

Membership is free, our rental rates are excellent and you can 

browse and book online anytime, making it really convenient 

and hassle-free. 
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To access the Backend system, please use the website link: www.tradeunipoint.com 

 

 

 

 

 

 

 

 

 

 

 

 To access the Backend, click on ‘Login’ 

 

 

 

 

 

 

 

 

 

 Enter E-mail address & Password to login.  

 

The Home Page of the Backend will open: 

 

 

 

 

 

 

HOME PAGE 

http://www.tradeunipoint.com/
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Make a Booking:  

 

 To make a Booking for a client, click on ‘Make a Booking’. 

 

 

 

 

 

 

 

 

 

 Complete all relevant Search Criteria: and select your resort 

 

 

 

 

 

 

 

  

 

BOOKINGS 
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 To confirm the Reservation, click on ‘Book’, and select the Interval the client wishes to 

confirm.  

 

 

 

 

 

 

 

 

 The rates applicable on the UNTU agreement, will be applicable to the 

weeks not highlighted.  

 Should a week be highlighted, the advertised rate will apply.  
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 Once the Interval has been selected, the system will confirm that the correct 

selection has been made: 

 

 

 

 

 

 

  

 

 

 

 

 Should you be happy with the selected, click on ‘Continue’ 

 

 Should the incorrect reservation was booked, click on ‘Close’ 

  

Once clicked on ‘Continue’ the booking details will be displayed: 

 

 

 

 

 

 

 

 The system will then display the booking details for payment, to continue click 

on ‘Proceed to Payment’ or click on ‘Make another booking’ if the member 

wishes to make another booking. 

 A quote of the booking can also be downloaded and be emailed to 

member if they wish. 
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Example of quote: 

 

 

 

 

 

 

 

 

 

 Click on ‘Proceed to Payment’ or to ‘Cancel’ to go back to previous page. 
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 VCS page will then appear to complete the payment proses 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Once payment has gone through successfully, the reservation will be confirmed and 

the client will be able to print the confirmation letter.  
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Hold Bookings 

 

 

 

 

 

 

 

 

All the members On-hold bookings will be listed on this page: 

 Consultant can assist the member to make payment for an on-hold booking. 

 

Once a booking has been paid it will fall under ‘Confirmed Bookings’: 

 

 

 

 

 

 

 Under ‘Confirmation’ the user has the option to make out a ‘Guest Certificate’ or to 

‘Download Confirmation’ 
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 Click on ‘Guest Certificate’ to make out a Guest Certificate to someone else. 

 

 

 

 

 

 

 

 

 

 

 

 

 Complete the details and click on ‘Create’ to complete the step.  

 

 

 

 

 

 

 

 Should the member wish to download the confirmation letter click on ‘Download 

Confirmation’ and click on ‘Yes’ to complete the step. 

 

The confirmation letter will then open in PDF, save and email It to the member. 
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 Should the member wish to cancel their confirmed booking, click on ‘Cancel’ 

 

 

 

 

 

 

 

 

 

 

 When cancelling a Reservation, the following message will come up, to accept: 

 

 

 

 

 

 

 

 

 

 

 

 Should the member accept the Cancellation fee, click on ‘Yes’ or ‘No’ to go back to 

the previous step. 

 

 

 Once a members booking has been cancelled it will fall under ‘Cancelled Bookings’ 
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 Click on your User Name, and ‘Logout’ to log out of the system.  

LOG OUT 


